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VENDOR LETTER

• Provide Treatment only as directed on the Probation Form 45 (Treatment Services Plan).

• Notify the USPO/USPTSO within 24 HOURS

• Submit an Initial Vendor Treatment Plan

• Submit a typed Discharge Summary to the USPO within 15 calendar days after treatment is terminated. 

• The treatment provider shall directly observe defendant/offender voiding into a specimen collection 

container

• A copy of the offender’s presentence investigation report which is clearly marked, “Confidential”. 

This Court document is NOT TO BE COPIED OR DISTRIBUTED 



• Alere Chain of Custody

• PROBATION- GREEN

• PRETRIAL - BLUE

• Specimen number

• Case Officer initials

• Date

• confirmation

• PACTS number

• Signature 



HIPAA/FILE DISCLOSURE

• The vendor shall comply with the HIPAA privacy rule Security Standards for the Protection of

Electronic Protected Health Information set forth at 45 C.F.R. § 164.302 to 318 with regard to

electronic information.

• Disclose defendant/person under supervision records only in accordance with 42 C.F.R. Part 2, and 45

C.F.R. § 160.201 to 205 and Part 164 (even if the vendor is not otherwise subject to 45 C.F.R. §

16.201 to 205, and Part 164). The vendor shall disclose records only after advising the USPO/USPSO

of the request and any exceptions to the disclosure of, or an individual’s right of access to, treatment

or protected health information that might apply.

• Identify any records that disclose the identity of a defendant/person under supervision and protect as 

CONFIDENTIAL. 



BILLING PROCESS



CODE OF CONDUCT

Avoid compromising relationships with defendants/person

under supervision and probation or pretrial services staff,

and NOT employ, contract with, or pay any

defendant/person under supervision or defendant’s/person

under supervision’s firm or business to do any work for

the vendor either at the vendor’s facilities or personally for

any of the vendor’s employees during the period of this

agreement.

Report any such improprieties or the appearance thereof 

immediately to the USPO/USPSO or designee.  

Report to the USPO/USPSO any investigations, pending

charges, arrests and/or convictions related to a criminal

offense, any restrictions on staff licenses or certifications,

whether imposed or voluntary, involving any staff

performing services under this agreement within 48 hours

of obtaining knowledge.






